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Send To:  Author Email

Subject: Your article with Taylor & Francis 

Body:
Dear Author First Name Last Name,
    
Re:  Article Title; Journal Title

Congratulations on the recent acceptance of your manuscript submission to Journal Title. The Taylor & Francis production team 
will work with you to publish your article online as quickly as possible.
    
We would like to let you know that your institution has an open access agreement with Taylor & Francis, which means you may 
be eligible for funding to publish your article open access. We have let them know that your paper has been accepted and 
shared your article information, including your email address.  

What happens next? 
It’s important to know that not all articles will be eligible for funding under this agreement, so please click here to view the latest 
information.  

If your institution approves open access funding for your article, we will let you know. You may also request approval by selecting 
the open access option. 

Look out for an email inviting you to select and sign your article publishing agreement.
    
If you have any questions, please do not hesitate to contact apc@tandf.co.uk, or your librarian.
    
Kind regards,

Email to author 
on acceptance, 
alerting them to 
OA agreement

Author

https://authorservices.taylorandfrancis.com/publishing-open-access
https://authorservices.taylorandfrancis.com/publishing-open-access/oa-agreements/
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Fund Total
Whenever your institution approves an article, the meta data 
will enter the approved tab as well as the running total tab. 
Here is where you will be able to see your article balance.
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Accepted Articles
Article metadata populates when an article is accepted for 

publication with a status of OA Available. You will not be able 
to approve or decline funding here because the author has not 

yet completed their agreement.
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Accepted Articles
If the author makes amendments during the workflow, the 

article funding status will change to  - Queried by Author until 
the changes are made and the author has completed the 

workflow. 
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**NEW** Approval Status. 
Once you approve the funding, the article will move to the 

approved tab with a status of OA Approved. 

Accepted Articles

If a decision regarding an article with a funding status of “OA 
requested” hasn't been made after 14 days. A status of “No decision” 
will be added and the article will then move back into the accepted 

article tab. To approve an article at this stage, you will need to 
contact oalibrarians@tandf.co.uk to enable the article

mailto:oalibrarians@tandf.co.uk
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Action Required Articles 
Only once an author has chosen to request funds from your 

open access agreement and completed their licence signing will 
the status change to OA requested. The article approve/ decline 
functionality will then appear to enable you to make a funding 

decision. 
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Approved Articles 
Once you approve the funding, the article will move to the 

approved tab with a status of OA Approved. 
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Declined Articles 
If you decline funding, the article will move from action required, to the declined tab, with 

a status of OA Declined. 
If your author is required to use other funds for Open Access, the article will move from 

acceptance tab to the decline tab with a status of  OA Other Funds.

Research Dashboard User
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Submitted Status
All articles in fully Open Access journals will still come into the 

submitted tab and will have a status of OA Requested. 
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Accepted Articles 
Hosts ‘no decision’ 
articles as well as the 
latest eligible Open 
Select (hybrid) 
articles that have 
been accepted for 
publication.

Fund Total 
The transactional history of 
all articles approved for 
funding, and the current 
remaining balance across 
the Consortia.

Approved Articles 
A record of all articles that have 
been approved for funding by your 
institution, including the metadata. Declined Articles 

Hosts articles that 
have been 
declined for 
funding by your 
organisation as 
well as articles 
made OA using 
‘other funds’.Action Required 

Hosts articles that 
Researchers have 
proactively 
requested funding 
from your 
agreement & 
completed the 
workflow. 
Note: funding 
decisions can only 
be made here!

Submitted Articles
Articles in full OA journals that have been submitted 
but not yet accepted.

Article Metadata 
includes: author name, 
journal, DOI, accepted 
date, article type, Orcid 
ID and funder (if 
provided).
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For further questions, please contact:

oalibrarianenquiries@tandf.co.uk
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